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Koaexe 3Tuku u c/1y:keGHOro noseaenns paboTHUKOB

DeJIepaIbHOTrO rocyJapCTBEHHOTO YHUTAPHOTO MPeANpPHATHS «AKaTeMHYeCKHit
Hay4YHO-M3/1aTeJIbCKHUM, IIPOU3BOACTBEHHO-IOIUTPAPHUECKHHA
U KHUTOpacTpOCTPaHUTENbCKUN LeHTp «Hayka»

(HaMMeHOBaHUE YUPEXKICHNUS)
1. O6mne nooxeHus

1.1. Kozmekc stiku u ciyxe6GHOro noseneHust paboTHUKOB DeneparbHOrO
FOCYNapCTBEHHOIO ~ YHHTAapHOIO  INPEANpUATHS  «AKaJIeMHUYeCKHH  HaydyHO-
M3/1aTeJIbCKUH, IIPOM3BOCTBEHHO-TIONUIPAQHUECKUN U KHUTOPACIIPOCTPAHUTETbCKUIA
nentp «Hayka» (nanee — Ipeanpustie), pa3paGoTaH B COOTBETCTBHH C MOJIOKEHUIMH
Metonudeckux peKoMeHaluii o pa3paboTke U MPUHATHIO OPraHH3ALUIMH Mep 1o
PeyPENACHUIO U TPOTUBOJCHCTBHIO KOPPYIILHUH, YTBEPKACHHBIX MUHHCTEPCTBOM
TpyZa 1 counanbHO# 3amuTel PO 08 Hos0ps 2013 roja.

1.2. Hacrosumii Konexc ycraHaBmmuBaer ofmue npaBmia u CTaHIAPThI
noBe/IeH s paObOTHHKOB [lpenpuaTHs, 3aTparkBarOIMX STHKY HENOBBIX OTHOIMICHHIA
M HalpaBleHHBIX Ha (OPMHPOBAHHE OSTHUYHOTO, JOGPOCOBECTHOrO ITOBENESHHUS
paborHukoB u [Ipeanpusitus B uenoM.

I.3. Hacrosiumit Koseke npu3BaH HOBBICHTS 3((EKTHBHOCTS BBHITOTHEHUS
paboTHiKamu [IpeanpusTHs CBOUX JODKHOCTHBIX 00S3aHHOCTEN, A TAKKe:!

- CIY)KHT OCHOBOH (OPMHPOBaHHS MIOJKHOM Mopaiu, npodecCuoHaNEHOM
YeCTH U CIIyKeOHOro 3TUKEeTa pabOTHHKOB,

- OPMEHTHPYeT PabOTHHKOB B CHTYAlMSIX KOH(JIMKTA MHTEPECOB W STHYECKOl
HEOTPECICHHOCTH UJIH HHBIX 00CTOSATE/ILCTB HPABCTBEHHOIO BEIGOPA;

- CIIOCOOCTBYET BBIPAOOTKE NOTPEOHOCTH COBIIOICHUS IIPO(ECCHOHATBHO-
3THYECKUX HOPM IIOBEIEHMUS,;

- BBICTYIIACT KaK MHCTHTYT OOLUIECTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH
pabOTHMKOB, UX CAMOKOHTPOISI.

1.4. JlefictBue wnacrosmero Komekca pacipocTpaHsercs Ha BCeX JIHUI,
ABIAIOIUXCS paboTHMkaMu [IpennpusaTus u Haxogsmmxcs ¢ Hel B TPYJOBBIX
OTHOLICHMAX, BHE 3aBUCUMOCTH OT 3aHUMAeMON [ODKHOCTH W BBIIOJHSIEMEIX
bYHKIMIA.

1.5. 3Hanme wu cobmonenne paGoTHHKAMHU Ilpennpustus nonosxenwuii
HacTosmero Konekca sBIseTCS OJHMM W3 KPHTEDHEB OLECHKM KadecTBA HX
MPO(ECCHOHANBHOM NeSTeIbHOCTH 1 TPYAOBON JUCLIUILIHHEI.



1.6. Conepxanue momoxeHuil Hacrosmero Komexca JOBOZUTCS 10 CBEIEHHS
Bcex paboTHukoB [IpeanpusaTus.

2. O01ne NPHHIHNBI M NPABUJIA NOBEICHHUS
paGoruukoB [lpexnpusaTus

2.1. Bce pabotnuku TlpennpusaTtus o6s3aHBl ClEA0BaTh CIEAYIOIMM OOIIAM
NIPHHIMIIAM M IIPaBUJIaM IIOBEACHHS:

- COOIIOIeHHe BEICOKHX STHYECKUX CTAHIAPTOB [TOBEACHHUS,

- IO /iep)KaHre BEICOKMX CTaH/1apTOB NMPOQeCCHOHAIBHON JeATeIbHOCTH,

- CJIe/IOBaHHUe JIyYIIHM MIPaKTUKaM KOPIIOPATUBHOI'O YIIPaBIECHHSI;

- CO3/IaHMEe U MTOJJIEPIKAHUE aTMOC]EPBI IOBEPHsI U B3aUMHOI'0 YBaKEHHU;

- ClIe/IOBAaHKE TIPUHLUITY 100POCOBECTHON KOHKYPEHIIUH;

- CJIeI0BaHHE MPUHIKITY COIIMAIbHOM OTBETCTBEHHOCTH OM3Heca;

- COOIO/IeHNEe 3aKOHHOCTH M TIPUHSATBIX Ha ceBst I0rOBOPHBIX 0053aTeNbCTB;

- COoOMoAeHHEe TPUHUMIIOB OOBEKTHBHOCTH W YECTHOCTH TNpH MPUHATHH
KaJIpOBBIX PELICHUH.

2.2. PabOTHUKY OpraHu3aliy 00S3aHbI:

- cobmogarte JEHCTBYIOLIME HOPMATHBHO-TIDABOBBIE aKTHI POCCHICKOl
®eniepanny, MuHKCTEpCTBa HAYKH U BHICIIEro o6pazoBanus Poccuiickoii Denepauuu,
HE JI0IyCKaTh HApYyUICHUE 3aKOHOB W MHBIX HOPMATHBHO-IIPABOBLIX aKTOB HUCXOIS W3
MOJUTHYECKOH, SKOHOMUYECKOH L1e/1eCO00pa3HOCTH JIMOO0 110 HHBIM MOTHBAM;

- OCYHIECTBIATh CBOK  [JIEATENLHOCTE B Ipefeiax MpeJoCTaBICHHBIX
[TOJIHOMOYHH;

- HCIIONHATE JIOJUKHOCTHBIE O00A3aHHOCTH J0OpPOCOBECTHO M HA BBICOKOM
NPO(ECCHOHATLHOM ~YpOBHE B IelsX obecrieyeHus 3(QeKTHBHOI paboTEhI
IIpennpusrtus;

- OCYUIECTBIIATE CBOO MPOGECCHOHATIBHYIO NesATEeIBHOCTD B IIpefieNaxX MpeMeTa
W Lesed nesrenbHoctd [Ipennpusatus;

- IIPH HCIIOJIHEHMH JIOJDKHOCTHBIX 00S3aHHOCTEH He OKa3biBATh MPe/IIOYTEHUs
KaKMM-JIM00 NPO(eCcCHOHAIBHBIM WM COLUANBHBIM IPYIIaM | OpraHu3alusM, ObITE
HE3aBUCHMBIMH  OT BJIMSHHMA OTHCIBHBIX TpakAaH, NPOPECCHOHANBHBIX WK
COLMATIBHBIX PYII U OPraHU3alHii;

- HCKIIOYaTh JICHCTBHSA, CBS3aHHBIE C BIHSHHEM KaKUX-THOO JIHYHBIX,
MMYIIECTBEHHBIX  ((MHAHCOBBIX) ¥  HMHBIX  HHTEPECOB, IIPENSATCTBYIOLINX
0OPOCOBECTHOMY HCIIONHEHHIO UMM JI0JKHOCTHBIX 06S3aHHOCTEI:

- cobimonars cryxebHy, NpodeccHOHaTBHYO 9TUKY H IIpaBHJIa JEJI0BOIO
[IOBEICHMUSI;

- BECTH ce0s KOPPEKTHO, JOCTOMHO, He JOmycKas OTKIOHEHHH OT
OOLIENPU3HAHHBIX HOPM JIEIOBOTO OBGIIEHHUS:;

- IpOABIATE KOPPEKTHOCTh M BHHUMAaHUE II0 OTHOLIEHHIO K KIHEHTAM W
KoHTpareHTam [Ipennpusrus;

- BO3JCPXHUBATBECA OT IIOBEJEHHUS, KOTOPOE MOTI0 Obl BbI3BaTh COMHEHHE B
JI00pOCOBECTHOM HCIIOIHEHMH PaGOTHHKAMH TOKHOCTHEIX 00s13aHHOCTEH, a TaKKe
u30erath KOHOIMKTHBIX CHTYalUi, CIOCOGHBIX HAHECTH yIepd UX pernyTanuy Wi
aBropurety [lpennpustus;

- IPUHUMATE Npe1yCMOTPEHHBIE 3aK0HOAaTeIbeTBOM Poccuiickoit ®eneparuu
1 BHYTPCHHUMH JIOKyMeHTaMH [IpeAnpuaTus Mepsl K HeTOMYIIEHHIO BOSHUKHOBEHHS
KOH(JIMKTa HHTEPECOB U YPEryIUPOBAHHIO BO3HUKIIIETO KOH(JIMKTa HHTEPECOB;



- BO3IEPXKHUBATHCA OT IyOMWYHBIX BBICKA3bIBAHMM, CYXIEHHH M OLIEHOK
AesTenbHOCTH Ilpennpuarus, ecad 3T0 He BXOAMUT B JOJDKHOCTHBIE 00S3aHHOCTH
pabOTHHUKOB;

- IIOCTOSIHHO CTPEMHThCS K OOECIeyeHHIo Kak MOXHO Gosee 3¢deKTUBHOrO
pacnopsbKeHHs pecypcaMH, HaXOASAIUMUCS B cepe MX OTBETCTBEHHOCTH.

2.3. PaborHuku 00s3aHBl TNPHUHUMATH COOTBETCTBYIOLLIHE MeEpBhl IO
obecrieyennio  6€30macHOCTH M KOH(M/IEHIMATLHOCTA  WH(GOpMAIMH, 3a
HECaHKIIMOHUPOBAaHHOE pasIrilallleHHe KOTOPOH OHM HECYT OTBETCTBEHHOCTb W/WIIM
KOTOpas CTalla U3BECTHA UM B CBS3U C UCIIOJHEHUEM JOJKHOCTHBIX 00sI3aHHOCTEH.

2.4. Tlponswxenue paboTHUKOB [IpeAnpusTHs HA BBIECTOSIIYIO JOKHOCTD
AOJKHO OCYIIECTBIIATHCS TOJIBKO HCXO/S U3 IEIOBBIX Ka4eCTB pabOTHHKOB.

2.5. PabOTHHKH, 3aHUMAIONINE PYKOBOISLIME NOJDKHOCTH Ha IIpemmpusTuu,
00s3aHBI:

a) NPUHMMaTh Mepbl MO MPeJOTBPAIICHHI0 M YPETyIMPOBAHHMIO KOHQIHKTA
HHTEPECOB,

0) IpMHUMATE MEpBI 10 MPERYTIPEKAEHHUIO KOPPYIILHH;

B) CBOMM  JIMYHBIM  IIOBEJEHHEM  [0jlaBaTh NpPHMEpP  YECTHOCTH,
OecnpHCTPaCTHOCTH ¥ CIPABEIJIMBOCTH;

r) CIOoCcOOCTBOBATE bopMHpOBaHUIO OlaronpusTHOTO MOpaJbHO-
IICHXOJIOTHYECKOr0 KJIMMaTa B KOJIJIEKTUBE;

A) B OTHOWIEHUSX C INOAYMHEHHBIMU IPOSBJIATH BBICOKYIO TPeGOBATENBHOCT,
NPHHUUINAATIBHOCTE, ~ HO  OJHOBPEMEHHO  He  JIONYCKaThb  BBLICOKOMEpHS,
NPEHEOPEKUTEIBHOrO ~ TOHA, TPYOOCTH, HEKOPPEKTHBHIX M OCKOPGHTENBHBIX
3aMe4YaHMi, He0OOCHOBAaHHBIX IPETEH3UN U OOBUHEHMUIA;

€) YCTaHaBIMBaTh CIpPaBEIMBYIO, PABHOMEPHYIO CIIy’)KeOHYI0 Harpysky
MOMYMHEHHBIX, HE NOINYCKaTh MAUCKPMMHHALMH ITyTEM IPEIOCTABICHUS OTIEIbHLIM
paboTHHKAM He3aciTy)KeHHBIX OJIar ¥ IPUBHIIETHil;

2.6. Brewnunit Bua paboTHHKOB [IpefupuATHA TIPH HCIONHEHHH MMM
AOTDKHOCTHBIX 00A3aHHOCTEH NOJDKEH COOTBETCTBOBATH OOIIENPHHATOMY LEJIOBOMY

CTHIIIO, KOTOPBIH OTIHYAIOT OQUIMAIBHOCTB, CHEPKAHHOCTH, TPaIULHOHHOCTS,
aKKypaTHOCTb.

3. Pexomenj1aTe/IbHbIe THYECKHE NIPABHJIA NOBEJCHHS PaGOTHHKOB

3.1. Hcnonmusist cBou TPynoBEIE OGA3aHHOCTH BCe PaGOTHHKH [Ipennpusus
JAOJDKHBI BO3JEPIKUBATHCS OT:

a) mo6Oro Bu/Ia BRICKA3BIBAHMI U JICHCTBHI AHCKPUMUHAIIMOHHOLO XapakTepa
[0 TNpU3HakaM [I0Ja, BO3pPACTa, packl, HALMOHATBHOCTH, S3bIKA, TIPAKIAHCTBA,
COIMAJILHOTO, WUMYIIECTBEHHOTO HIIM CEeMEWHOIrO IIONIOKEHHS, MOJATHYCCKHX MK
PEUTrHO3HBIX NIPEATIOYTEHMIA;

6) MOOBIX TMYHBIX U HHHAHCOBBIX CBS3EH, KOTOPBIE MOT'YT OBITH pacleHEHbI KaK
OKa3aHue NMOKPOBUTENLCTBA KAKUM OBl TO HH GBIIO JIMIIAM B LENSIX NPHOGPETeHUS UMY
NpaB, 0CBOOOKAEHUS OT 00A3aHHOCTEH UITH OTBETCTBEHHOCTH;

B) IOCTYNIKOB, KOTOpPBIE MOIIH OBl BBI3BATH COMHEHHE B OOBEKTHBHOM
HCIIONHeHHH PabOTHUKAMH CITyKeOHBIX 06A3aHHOCTEIX;

r) TpyGOCTH, HELEH3YPHOW pedH, NpOsBIeHH NpeHeOPEKUTEIBHOTO TOHA,
3aHOCYMBOCTH, ~ TIPDEAB3ATBIX  3aMEYaHHMM, NpPENBABICHHS HENPABOMEPHBIX W
HE3aC/IyKeHHBIX OOBHHEHMIA;



1)  Yyrpo3, OCKOPOMTENbHBIX BBIP&KEHHH MM  pEIUIMK, JCHCTBHI,
PENsTCTBYIOIHUX HOPMAILHOMY OOLIEHHIO MM MPOBOLMPYIOUIMX POTHBOIPABHOE
MOBE/IEHHE,

€) NPUHATHS MUK, KypeHHs BO BpeMs CIIyKeOHBIX COBEINaHMii, Oeces|, HHOro
CIly’kKeOHOro OOIIEHUS ¢ KITMEeHTaMHU U KoHTparenTamu [Ipeanpusus;

3.2. PabOTHMKM NpPU3BAHBI CIIOCOGCTBOBATE CBOMM CIIYKeOHBIM IMOBECHHEM
YCTAQHOBJICHHIO B KOJUICKTHBE [E€JIOBbIX B3aMMOOTHOIICHHM H KOHCTPYKTHBHOI'O
COTPYAHUYECTBA JPYT C APYTOM.

4. OTBEeTCTBEHHOCTD

4.1. Hapymennem Kopekca mpusHaeTcs HEBBINOIHEHUE WIM HEHAJJIEKallee
BBITIONHEHHE PAOOTHUKOM YCTaHOBJIEHHBIX KoJexcoM NpHHLMIIOB, HOPM M IpaBHI
TIOBEJICHHs, 4 TAKXKe COBEPUICHHE IPOCTYIKa, [IOPOYAIIero 4YecTh pabOTHHKA WIIH
[Ipennpusrtus.

4.2. Cobmonenne paboTHHKamu [IpeNpUATHS ITOTOXKEHHH HACTOSIIETO
Kopekca yuursiBaercs mpu GOpMHUPOBAHUY KaJpOBOTO pe3epBa Ul BELABHXKEHHS HAa
BBIIIECTOSALINE JOJDKHOCTH, & TAKXKe IPH HAJIOKEHUH TUCIUTITHHAPHBIX B3BICKAHHA.



